DIRECTIONS FOR FILLING OUT WAIVER FORM
OF-301a Volunteer Service Agreement

As you may know, the Friends of Hackmatack volunteers are required to complete a different waiver
form to work on the Hackmatack refuge than what we use off of the refuge. Attached is the form to
be used by all volunteers who plan to do work on the Hackmatack refuge as part of Friends workdays
in 2025. This form must be filled out once per year for each volunteer doing work on the refuge. That
includes this Sunday, March 2nd. (I normally send the form out with the workday announcement, but
I was awaiting instruction from Fish and Wildlife Service staff, hence the delay.)

Here is how to complete this task. The form is "writeable", meaning you can type into it, although
you may have to print out to sign it unless you can figure out how to sign it electronically with your
digital signature. So, first save it to your computer, then complete the form on your computer and
save using a name such as "Volunteer Name OF-301a 2025". If you are able to sign electronically, just
save the signed version to your printer and then send it to Cassie Skaggs, Ahdaab Ali and myself (our
emails are copied above). If you are unable to sign electronically, you will have to print it out, sign,
scan and save the signed version, and then email that to Cassie, Ahdaab and myself. If neither is an
option for you, just print it out, complete the form, sign and bring to the next workday you attend.

To complete the form, volunteers need to fill out their contact information and emergency contact
information on lines 1 through 19 (and check the boxes therein). For people under the age of 18,
complete the parental consent portion (lines 29 through 34) along with your parent's or guardian's
signature on line 34. Finally, everyone must complete lines 35 and 36, and SIGN on line 36. (Put
"Hackmatack NWR" on line 35 at the bottom where it says "l do hereby volunteer...".) Don't worry
about the expiration date, this is still the current form to use.

Volunteers will not be able to participate in workdays on refuge unless they have completed this form.
We are hoping to have as many people provide a copy of their signed form via email as possible, in
order to minimize paper at workdays. Nevertheless, | will have some blank copies available for the

next several workdays to cover people who forget. Again, this is once per year, so do it now and you
are covered for all of 2025.



